
 

 
SCHOOL SISTERS OF NOTRE DAME  

CENTRAL PACIFIC PROVINCE 
Job Title: Health and Wellness Coordinator St. Louis, MO Region 

  
Date: 9/3/2026 
 
Location: St. Louis, MO 
 
Department: Residence 
 
General Summary: The Health and Wellness Coordinator for the School Sisters of Notre Dame (SSND) will 

be responsible for the ongoing development and administration of the Wellness program for the Central Pacific 

Province. This includes the provision of assessment, consultation, outreach, advocacy, home visiting, 

accompaniment, providing resources and education for the School Sisters of Notre Dame living on mission (in 

the community) and for those living in health care facilities. Will take guidance from the Director of Wellness 

to ensure that SSND maintains their highest realistic level of physical, environmental, and psychosocial well-

being. 

 

Essential Duties and Responsibilities  

• Perform duties in a manner that is consistent with the mission, values, and policies of the SSNDs. 

• Conduct oneself in a professional manner. 

• Maintain positive relationships. 

• Participates in providing health services to support a quality life for the sisters in collaboration with 

other entities. 

• Follows policies, procedures and programs in accordance with the Philosophy of Wellness and Care for 

SSND CP.  

• With Wellness Director, coordinates an outreach program to identify sisters at risk which would include 

home visits for sisters 80 and older, conducting geriatric and mental health assessments, making phone 

calls particularly to those sisters 75 and older and sending annual birthday cards.  

• Accompany and transport sisters to doctor appointments, including specialists.  

• Attend monthly wellness department meetings. Participate in care conferences with team members to 

collectively look at ways of improving services for the sisters.  

• Provide health-related consultation to sisters on mission by assessing the holistic health needs of sisters 

as needed. 

• Collaborate with Provincial Councilor, Community Coordinator, Wellness Director and other team 

members in assessment, development and implementation of care plans to meet the identified needs of a 

sister. 

• Update health histories, consent forms and other necessary paperwork to maintain current files on 

sisters. Keep all medical information current by entering information and ongoing documentation into 

the database.  

• Promote sisters’ awareness and responsibility in health-related matters by assisting them to establish 

realistic health goals and determine methods of meeting them; encourage self-evaluation of goal 

attainment. 

• Provide health and wellness guidance including crisis intervention, temporary case management, 

discharge planning and transitional support. Accompany sisters to doctor visits as needed to explain test 

results, offer support with new diagnosis and act as an advocate.  

• Accompany sisters to urgent care or emergency room as needed. Do hospital follow up visits to 

advocate for next level of care with onsite nurses, case managers and physicians.  



 

• Identify and encourage the utilization of local resources such as home health, hospice, support groups, 

etc., to meet the needs of the sister within her community setting whenever possible; assist with 

initiation of services as needed. 

• Collaborate with physicians, community institutions and agencies to improve quality of services and to 

resolve any identified problems on behalf of the sisters. 

• Coordinate admission, transition, and discharge of sisters, including those sisters serving internationally, 

to the hospital, rehab facility, skilled care and/or back home. 

• Research, collect and disseminate health information for sisters that is related to their individual health 

needs. 

• Contribute informational articles concerning health and wellness to the entire Province via Connections 

or other publications read by sisters. 

• Make presentations to groups of sisters on health and wellness topics and/or find appropriate speakers to 

offer topics of interest to the sisters. 

• Performs other duties as assigned.  

Education and Experience 

• Successful completion of an accredited professional nursing program 

• Valid driver’s license with good driving record required 

• Professional nursing experience of at least five years with preference for experience in geriatrics, mental 

health, long term and or home health care, hospice or community health 

Knowledge, Skills and Abilities 

• Interest in working with elders and ability to relate well to older adults on a personal and professional 

level 

• Knowledge of health issues facing an aging women population, including support for the various stages 

of memory loss 

• Open to learning about and respecting the School Sisters of Notre Dame (SSND) culture and embracing 

the SSND mission 

• Understanding of aging process and issues of diminishment and death 

• Experience in collaborating with diverse groups of people 

• Excellent communication skills, both written and verbal 

• Ability to operate a motor vehicle 

• Ability to work independently as well as collaboratively as a nurse professional focusing on holistic 

care, not only physical care, of a sister 

• Strong emphasis on being a team player 

• Organizational skills 

• Flexibility and patience 

• Shows initiative 

• Sense of humor, cheerfulness, hope, and compassion  

Job Type: Full time, Exempt, 40 hours per week 

Benefit Eligible: Medical, Dental & Vision Insurance, STD, LTD & Life Insurance, Supplemental Life 
Insurance, 403b Benefits, Paid-time-off and Holiday Pay 
 
If you are interested in this position, please complete an application. 
 
If you have any questions, contact:  
Sheena Kuehnle, Human Resources 
Phone Number: 314-633-7017 



 

 
Email: skuehnle@ssndcp.org                            

mailto:skuehnle@ssndcp.org

